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NIELIT Group-C CCAC Exam Question Paper

[ 1] Extension of MS-Word file is –

[A] .doc [B] .txt [C] .ppt [D] .exe

Related / Similar Question Paper :

Patna High Court Assistant Preliminary Exam Sample Question Paper


[ 2] Where does a header appear in a document?

[A] At the top of every page

[B] At the bottom of every page

[C] Only on the first page

[D] Only on the last page
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[ 3] Landscape and portrait are

[A] Page orientation [B] paper size [C] page layout tab [D] All of the Options

[ 4] Which of the following option (s) are types of spacing

[A] Line spacing [B] Paragraph Spacing

[C] Line spacing,Paragraph Spacing [D] None of the Options

[ 5] Which of the following is called ‘Microsoft King’-

[A] Bill Gates [B] Paul Gairi [C] Kenneth Olsen [D] None of the above

[ 6] What is gutter margin?

[A] Margin that is added to the left margin when printing

[B] Margin that is added to right margin when printing

[C] Margin that is added to the binding side of page when printing

[D] Margin that is added to the outside of the page when printing

[ 7] Which of the following is not a part of MS-Office –

[A] D.B.M.S.

[B] Excel

[C] Word

[D] Access

[ 8] Which Keyboard command is used to cut a file :

[A] Ctrl +C

[B] Ctrl +X

[C] Ctrl +A

[D] Ctrl +Z

[ 9] Window contains files in-

[A] Folders

[B] System Tray

[C] Set-Up

[D] All the above

[ 10] Word wrap is –

[A] An automatic distance of a line

[B] A step to attach a data

[C] Automatic placement of a word on the next line

[D] None of the above

[ 11] A Software package that process textual matter and creates organised documents

[A] Processor

[B] Language Processor

[C] Word Processor

[D] Page processor

[ 12] Mail merge involves two files – main document and –

[A] File Document

[B] Second Document

[C] Data Source

[D] Table

[ 13] The view that puts a blue line around each page that would be printed is the …..

[A] File Document

[B] Normal View

[C] Page Break Preview

[D] Split View

[ 14] The term gigabyte refers to

[A] 1024bytes

[B] 1024 kilobytes

[C] 1024 megabytes

[D] 1024 gigabytes

[ 15] Which is not an input device

[A] Bar code reader

[B] Printer

[C] Keyboard

[D] Scanner
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[ 16] Find the odd one out –

[A] Control Unit

[B] Arithmetic Logic Unit

[C] Registers

[D] Printer

[ 17] Which of the following views will not show your header and footer-

[A] Page Layout

[B] Print Preview

[C] Normal

[D] All of the views show headers and footers

[ 18] Header is-

[A] Any text printed at the top of every page

[B] Any graphics printed at the top of every page

[C] Any text or graphics printed at the top of every page

[D] Any text or graphics printed at the top of a particular page

[19] In terms of computer storage, which of the following represents the largest unit of measurement?

[A] Megabyte (MB) [B] Kilobyte (KB) [C] Gigabyte (GB) [D] Byte

[ 20] In MS Word, what does double clicking a word do?

[A] It deletes the word [B] It selects the word [C] It moves a word to a new location [D] It spell-checks the word

[ 21] To delete the selected sentence, we can press the following key-

[A] Del [B] Backspace [C] Both (Del) and (Backspace) [D] None of the above

[ 22] Ctrl + F is used to open which of the following windowbox in MS-word

[A] Find Window box [B] Save as window box [C] Open dialog box [D] All of these options

[ 23] Gutter Position can be set in the following positions in MS-Word

[A] Left and Top [B] Left and Bottom [C] Left and Right [D] Left Only

[ 24] Orientation comes in which of the following tab in Ms-word?

[A] pagelayout [B] Data [C] View [D] All of these options

[ 25] In MS-Word Ctrl+shift+++ is used for

[A] subscript [B] Superscript [C] Data [D] View

Question Paper Pattern

** All questions are of 1 Marks
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About NIELIT

NIELIT Centre, Patna was established in the year 2008 and is operational from 11th floor, Biscomaun Tower, Gandhi Maidan, Patna, with an objective to co-ordinate the activities of the various NIELIT Centres in the Eastern Region and to undertake pro-active role for promotion of NIELIT activities in the region thereby, extending the access of NIELIT to promote knowledge and skill development in Information, Electronics and Communications Technology (IECT) at various levels which will meet the requirement of the industry, thereby making the overall development of the region specially in Bihar State.
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