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[ 1]   Extension of MS-Word file is - 

[A] .doc [B] .txt [C] .ppt [D] .exe 

[ 1] एम .एस.वड� म	 बनी फाइल का ए�सटे�शन होता है-  

[A] .doc [B] .txt [C] .ppt [D] .exe 

 

[ 2]   Where does a header appear in a document? 

[A] At the top of every 

page 

[B] At the bottom of 

every page 

[C] Only on the first page [D] Only on the last 

page 

[ 2] एक डॉ�यमेू�ट )पेज (म	 हेडर कहाँ होता है ? 

[A] हर पेज के सबसे 

ऊपर& भाग पर 

[B] हर पेज के सबसे 

)नचले भाग पर 

[C] केवल पहले पेज पर [D] केवल आ,खर& पेज 

पर 

 

[ 3]   Landscape  and portrait are 

[A] Page orientation [B] paper size [C] page layout tab [D] All of the Options 

[ 3] ल.ड/केप और पोट�रैट है 

[A] पेज ओ2रएंटेशन [B] paper size [C] page layout tab [D] उपयु��त सभी 

[ 4]   Which of the following option (s) are  types  of  spacing 

[A] Line spacing [B] Paragraph Spacing [C] Line spacing,Paragraph 

Spacing 

[D] None of the Options 

[ 4] )न6न म	 से कौन से 8वक9प /पे:सगं का ;कार है 

[A] Line spacing [B] Paragraph Spacing [C] Line spacing,Paragraph 

Spacing 
[D] उपयु��त म	 से कोई नह& ं

[ 5]   Which of the following is called 'Microsoft King'- 

[A] Bill Gates [B] Paul Gairi [C] Kenneth Olsen [D] None of the above 

[ 5] 'माइ=ोसॉ>ट' ?कंग ?कसे कहा जाता है- 

[A] @बल गेAस [B] पॉल गरै& [C] केनेथ ओ9सन [D] उपयु��त म	 से कोई 

नह& ं
[ 6]   What is gutter margin? 

[A] Margin that is 

added to the left 

margin when printing 

[B] Margin that is 

added to right margin 

when printing 

[C] Margin that is 

added to the binding 

side of page when 

printing 

[D] Margin that is 

added to the outside 

of the page when 

printing 

 

[ 6] गटर मािज�न से �या ताDपय� होता है- 

[A] 8;ि�टंग के समय 

बाँये मािज�न म	 जोड़ा 

जाने वाला मािज�न 

[B] 8;ि�टंग के समय 

दाँये मािज�न म	 जोड़ा 

जाने वाला मािज�न 

[C] 8;ि�टंग के समय 

बाईि�डगं साइड पर 

जोड़ा जाने वाला 

मािज�न 

[D] 8;ि�टंग के समय 

पेज के बाहर& Gह/से 

पर जोड़ा जाने वाला 

मािज�न 

 



[ 7]   Which of the following is not a part of MS-Office - 

[A] D.B.M.S. [B] Excel [C] Word [D] Access 

[ 7] )न6न म	 से कौन  -सा MS-Office का भाग नह&ं है? 

[A] डी  .बी .एम .एस.  [B] ए�सेल [C] वड� [D] ए�सेस 

[ 8]   Which Keyboard command is used to cut a file : 

[A] Ctrl +C [B] Ctrl +X [C] Ctrl +A [D] Ctrl +Z 

[ 8] ?कसी फाइल को कट )Cut) करने कH कH -बोड� कमाIड है- 

[A] Ctrl +C [B] Ctrl +X [C] Ctrl +A [D] Ctrl +Z 

[ 9]   Window contains files in- 

[A] Folders [B] System Tray [C] Set-Up [D] All the above 

[ 9] 8वIडो म	 फाइल	 रखी जाती ह. - 

[A] फो9डस� म	 [B] :स/टम Jे म	 [C] सेटअप म	 [D] उपयु��त सभी 

[ 10]   Word wrap is - 

[A] An automatic 

distance of a line 

[B] A step to attach a 

data 

[C] Automatic 

placement of a word 

on the next line 

[D] None of the above 

[ 10] वड� रैप है - 

[A] लाइन का 
automatic distance 

[B] A step to attach a 

data 

[C] Automatic 

placement of a word 

on the next line 

[D] उपयु��त म	 से कोई 

नह& ं

 

[ 11]   A Software package that process textual matter and creates organised documents 

[A] Processor [B] Language Processor [C] Word Processor [D] Page processor 

[ 11] सॉ>टवेयर पकेैज जो textual matter ;ोसेस करता है, और Lयवि/थत डॉ�यमू	ट ?=एट करता है, 

कहलाता है 

[A] Processor [B] Language Processor [C] Word Processor [D] Page processor 

[ 12]   Mail merge involves two files -  main document and  - 

[A] File Document [B] Second Document [C] Data Source [D] Table 

[ 12] मेल मज� म	 मMुय डॉ�यमू	ट के अलावा इनम	 से कौन सी फाइल सि6म:लत रहती है  - 

[A] File Document [B] Second Document [C] Data Source [D] Table 

[ 13]   The view that puts a blue line around each page that would be printed is the ….. 

[A] File Document [B] Normal View [C] Page Break Preview [D] Split View 

[ 13] कौन सा Lय ू8;टं होने वाले पेज के चारN तरफ Oल ूलाइन )न:म�त कर देता है, 

[A] File Document [B] Normal View [C] Page Break Preview [D] Split View 

[ 14]   The term gigabyte refers to 

[A] 1024 bytes [B] 1024 kilobytes [C] 1024 megabytes [D] 1024 gigabytes 



[ 14] गीगाबाइट से ताDपय� है - 

[A] 1024 bytes [B] 1024 kilobytes [C] 1024 megabytes [D] 1024 gigabytes 

[ 15]   Which is not an input device 

[A] Bar code reader [B] Printer [C] Keyboard [D] Scanner 

[ 15] इनमे से कौन सा इनपटु Pडवायस नह&ं है 

[A] Bar code reader [B] Printer [C] Keyboard [D] Scanner 

[ 16]   Find the odd one out - 

[A] Control Unit [B] Arithmetic Logic 

Unit 

[C] Registers [D] Printer 

[ 16] इनमे से कौन अलग है - 
[A] Control Unit [B] Arithmetic Logic 

Unit 

[C] Registers [D] Printer 

[ 17]   Which of the following views will not show your header and footer- 

[A] Page Layout [B] Print Preview [C] Normal [D] All of the views 

show headers and 

footers 

[ 17] इनम	 का कौन सा Lय ूहेडर और फुटर को नह& Gदखाएगा  - 
[A] Page Layout [B] Print Preview [C] Normal [D] All of the views 

show headers and 

footers 

[ 18]   Header is- 

[A] Any text printed at 

the top of every page 

[B] Any graphics 

printed at the top of 

every page 

[C] Any text or graphics 

printed at the top of 

every page 

[D] Any text or 

graphics printed at the 

top of a particular  

page 

[ 18] हेडर है- 

[A] Any text printed at 

the top of every page 

[B] Any graphics 

printed at the top of 

every page 

[C] Any text or graphics 

printed at the top of 

every page 

[D] Any text or 

graphics printed at the 

top of a particular  

page 

[ 19]   In terms of computer storage, which of the following represents the largest unit of 

measurement? 

[A] Megabyte (MB) [B] Kilobyte (KB) [C] Gigabyte (GB) [D] Byte 

[ 19] कंQयटूर भडंारण के मामले म	, )न6न म	 से जो माप कH सबसे बड़ी इकाई है? 

[A] मेगाबाइट )MB) [B] ?कलोबाइट )KB) [C] गीगाबाइट )GB) [D] बाइट 

[ 20]   In MS Word, what does double clicking a word do? 

[A] It deletes the word [B] It selects the word [C] It moves a word to 

a new location 

[D] It spell-checks the 

word 

[ 20] एम .एस.वड� म	 डबल ि�ल?कंग के Sवारा शOद -  



[A] :मटा Gदया जाता है [B] चनुा )या सेले�ट (

?कया जाता है 

[C] नये /थान पर ले 

जाया जाता है 

[D] /पे:लगं सधुार& 

जाती है 

[ 21]   To delete the selected sentence, we can press the following key- 

[A] Del [B] Backspace [C] Both (Del) and 

(Backspace) 

[D] None of the above 

[ 21] चनेु हुए वा�य को :मटाने के :लए ?कस कंुजी)Key) का ;योग करत ेह.- 

[A] Del [B] Backspace [C] दोनN )Del) एव ं

)Backspace) 

[D] इनम	 से कोई नह& ं

[ 22]   Ctrl + F  is used  to open which of the following   windowbox in MS-word 

[A] Find Window box [B] Save as window 

box 

[C] Open dialog box [D] All of these options 

[ 22] एमएसवड� म	  ctrl+F  से ?कस 8वडंोबॉ�स को खोला जाता है 

[A] फाइंड 8वडंोबॉ�स [B] Save as window 

box 

[C] Open dialog box [D] उपरो�त के सभी 

ऑQसन 

[ 23]   Gutter Position can be set in the following positions in   MS-Word 

[A] Left and Top [B] Left and Bottom [C] Left and Right [D] Left Only 

[ 23] एमएसवड� म	  )न6न पोिजस�स  म	 से ?कस पोिजसन पर गटर  होता है 

[A] Left and Top [B] Left and Bottom [C] Left and Right [D] Left Only 

[ 24]   Orientation comes in which of the following tab in Ms-word? 

[A] pagelayout [B] Data [C] View [D] All of these options 

[ 24] एमएसवड� म	 ओ2रएंटेसन ?कस टैब  मे आता है 

[A] पेजलेआउट [B] डाटा [C] Lय ू [D] ऑल ऑफ़ Gदज 

ऑQसन 

[ 25]   In MS-Word  Ctrl+shift+++  is used for 

[A] subscript [B] Superscript [C] Data [D] View 

[ 25] एमएसवड� मे ctrl +shift +++  का ;योग ?कस:लये होता है 

[A] subscript [B] Superscript [C] Data [D] View 

[ 26]   In MS-Word Ctrl+s is used for 

[A] For Save [B] For Edit [C] Open a dialog box [D] None of the 

options 

[ 26] एमएसवड� मे  ctrl+s का ;योग ?कस:लये होता है 

[A] सेव करने के :लये [B] इPडट करने के :लये [C] Open a dialogbox [D] उपरो�त के कोई 

ऑQसन नह& 
[ 27]   In Ms-Word A4 Paper Size have the dimension 

[A] 6.28 " x 15.54"  [B] 7.28 " x 16.54"  [C] 6.28 " x 15.89"  [D] 8.27 " x 16.54"  

[ 27] Ms-Word   मे A4  Paper Size का dimention  ?कतना है 



[A] 6.28 " x 15.54"  [B] 7.28 " x 16.54"  [C] 6.28 " x 15.89"  [D] 8.27 " x 16.54"  

[ 28]   In MS-Word ,After pressing  F8 three times Selects 

[A] One  sentence [B] One Paragraph [C] One Word [D] none of thes 

options 

[ 28] एमएसवड� मे तीन बार एफ8  ;ेस करने पर �या सेले�ट होता है 

[A] एक sentence [B] एक PARAGRAPH [C] एक वड� [D] उपरो�त के कोई 

ऑQसन नह& 
[ 29]   In MS-Word  ctrl+shift+P  is used for 

[A] Open the Font 

dialogbox 

[B] Save as  dialogbox [C] savedialogbox [D] All of these options 

[ 29] MS-Word मे ctrl+shift+P का ;योग ?कया जाता है 

[A] Open the Font 

dialogbox 

[B] Save as  dialogbox [C] save dialogbox [D] All of these options 

[ 30]   In MS-Word  ctrl+  down arrow is used for 

[A] Move the one place 

below the cursor 

[B] Move the cursor 

one place up 

[C] Move the Cursor 

one place Left 

[D] none of these  

options 

[ 30] "ctrl+  down arrow " कHज को ;ेस करने पर �या होता है 

[A] कस�र को  एक 
Paragraph   Down   

करने के :लये 

[B] कस�र को  एक 

Paragraph   अप करने 

के :लये 

[C] कस�र को  एक 

Paragraph   Left करने 

के :लये 

[D] उपरो�त के कोई 

ऑQसन नह& 

 

[ 31]   In MS-Word   ctrl+end keys is used for 

[A] To move end point 

of the paragraph 

[B] To move start point 

of the paragraph 

[C] To  move middle 

point of the paragraph 

[D] none of thes 

options 

[ 31] Ctrl+End का MS-Word मे ;योग ?कया जाता है 

[A] Paragraph  के  

Endpoint तक जाने के 

:लये 

[B] Paragraph  के  

Startpoint तक जाने के 

:लये 

[C] Paragraph  के 

Middle point   तक 

जाने के :लये 

[D] उपरो�त के कोई 

ऑQसन नह& 

 

[ 32]   In MS-Word ctrl + j  is  used  for which of the following alignment 

[A] Justify [B] Right [C] Left and Right [D] none of thes 

options 

[ 32] Ctrl+j is used का MS-Word मे ;योग ?कया जाता है 

[A] Justify [B] Right [C] Left and Right [D] उपरो�त के कोई 

ऑQसन नह& 
[ 33]   In MS-Word F12  Is used  for 

[A] Save As dialog box [B] Open dialog box [C] Save dialog box [D] none of thes 

options 

[ 33] MS Word  मे  F12 ;योग ?कया जाता है 

[A] Save As dialog box [B] Open dialog box [C] Save dialog box [D] उपरो�त के कोई 

ऑQसन नह& 



[ 34]   How many types of layout of page in MS Word 

[A] 4 [B] 7 [C] 8 [D] 5 

[ 34] एमएसवड� मे लेआउट ?कतने ;कार का  होता है 

[A] 4 [B] 7 [C] 8 [D] 5 

[ 35]   Clrl+E  Is used  in MS-Word ? 

[A] For  Centre 

Alignment of text 

[B] For Left Alignment 

of text 

[C] For     Right 

Alignment of text 

[D] None of these 

options 

[ 35] MS-Word मे ctrl+E का ;योग ?कया जाता है 

[A] For  Centre 

Alignment Of text 

[B] For Left Alignment 

of text 

[C] For     Right 

Alignment of text 
[D] उपरो�त म	 से कोई 

नह& ं
[ 36]   Ms-Word  is 

[A] System Software [B] Application 

software 

[C] Hardware [D] None of these 

options 

[ 36] एमएसवड� है 

[A] :स/टम सॉXटवेयर [B] ऑिQलकेशन 

सॉXटवेयर 

[C] हाड�वेयर [D] उपरो�त के कोई 

ऑQसन नह& 
 

[ 37]   In MS-Word Line   Spacing is used for 

[A] To change the 

paragraph spacing of 

text 

[B] To change the line 

spacing of text 

[C] For  Centre 

Alignment of text 

[D] None of these 

options 

[ 37] एमएसवड� लाइन ऑफ /पे:सगं का यजू ?कस:लये ?कया जाता है 

[A] टे�सट के 

Paragraph   /पे:सगं को  

च	ज करने के :लये 

[B] टे�सट के लाइन 

/पे:सगं को  च	ज करने 

के :लये 

[C] For  Centre 

Alignment of text 
[D] उपरो�त के कोई 

ऑQसन नह& 

 

[ 38]   In MS Word  shrink word is used for 

[A] Edit [B] To decrease the  

font size 

[C] Indent [D] None of these 

options 

[ 38] MS Word  मे shrink word  का ;योग ?कया जाता है 

[A] Edit [B] To decrease the  

font size 

[C] Indent [D] उपरो�त के कोई 

ऑQसन नह& 
[ 39]   In   MS-Word,  Publish Tab  comes in which Tab 

 

[A] View [B] Office button [C] Review [D] None of these 

options 

 

[ 39] MS-Word मे Publish Icon ?कस टैब  म	 आता है 

 

[A] Lय ू [B] ऑ?फस ्बटन [C] 2रLय ु [D] उपरो�त के कोई 

ऑQसन नह& 
 

 

[ 40]   To  Add picture in Ms-word document ,in which tab we have to go? 



 

[A] Edit [B] Insert [C] reference [D] None of these 

options 

 

[ 40] एमएसवड� डा�यमू	ट मे 8प�चर add  करने के :लये ?कस टैब म	 जाना होगा 
 

[A] इPडट [B] इनसट� [C] reference [D] उपरो�त के कोई 

ऑQसन नह& 
 

 

[ 41]   In MS-Word ,Zoom comes under which tab ? 

 

[A] insert [B] View [C] Review [D] Home 

 

[ 41] एमएसवड� डा�यमू	ट म	 ज़मू का ऑQसन ?कस टैब मे  आता है 

 

[A] insert [B] Lय ू [C] Review [D] Home 

 

 

[ 42]   If you need to change the typeface of a document, which menu will you choose? 

 

[A] Edit [B] View [C] Format [D] Tools 

 

[ 42] ?कसी डॉ�यमेू�ट के टाइपफेस को बदलने के :लए ?कस मीन ूका चनुाव ?कया जाता है? 

 

[A] इPडट [B]  [C] Format [D] Tools 

 

 

[ 43]   Make the most appropriate option statement- 

 

[A] Mail Merge can be 

used to print the form 

letters 

[B] Mail Merge can be 

used to print the form 

letters and mailing 

labels 

[C] Mail merge can be 

used to print 

envelopes 

[D] All of the above 

 

[ 43] सवा�[धक उपय�ुत वा�य चनु	 - 
 

[A] मेल मज� फाम� -लेटर 

8;�ट करने के :लए 

;योग ?कया जाता है 

[B] मेल मज� फाम� लेटर 

और मे:लगं लेबल 

8;�ट करने के :लए 

?कया जाता है 

[C] मेल मज� एनवेलप 

8;�ट करने के :लए 

?कया जाता है 

[D] उपरो�त सभी 

 

 



[ 44]   F5 Key is used for which work in excel- 

 

[A] Spelling [B] Go-To [C] Help [D] Print 

 

[ 44] ए�सेल म	 काय� करत ेसमय F5 'कH' को )न6न ?कस काय� हेत ुकाम म	 :लया जाता है - 
 

[A] /पे:लगं [B] गो  -टू  [C] हे9प [D] 8;�ट 

 

 

[ 45]   In Excel, the symbol we use to make absolute reference is – 

 

[A] # [B] $ [C] @ [D] ! 

 

[ 45] ए�सेल म	 ?कस :स6बल का ;योग एOसो9यटु 2र\े�स के :लए करत ेहै- 
 

[A] # [B]  [C] @ [D] ! 

 

 

[ 46]   What happens when you press Ctrl + X after selecting some cells in Excel? 

 

[A] The cell content of 

selected cells 

disappear 

[B] The cells selected 

are marked for cutting 

[C] The selected cells 

are deleted and the 

cells are shifted left 

[D] The selected cells 

are deleted and cells 

are shifted up 

 

[ 46] �या घGटत होता है जब आप ए�सेल म	 कुछ से9स को सेले�ट करने के बाद Ctrl+X दबात ेह.? 

 

[A] चनुी हुई से9स का 

डाटा गायब हो जाता है 

[B] चनुी हुई से9स 

कGटगं के :लए [चि�हत 

हो जाती है 

[C] चनुी हुई से9स :मट 

जाती ह. एव ंसे9स 

बायीं ओर ,खसक जाती 

ह. 

[D] चनुी हुई से9स :मट 

जाती है तब से9स 

ऊपर कH ओर ,खसक 

जाती है 

 

 

[ 47]   In a new Worksheet, cell A1 contains, 5, cell A2 contains 7 and cell A4 contains 9. If cell B1 

contains = COUNT(A1:A4), the following result will be displayed in cell B1 - 

 

[A] 9 [B] 3 [C] 4 [D] 21 

 

[ 47] एक वक� शीट म	 सेल A1 म	 5 एव ंसेल A2 म	 7 और A4 म	 9 :लखा है यGद सेल B1 = COUNT (A1 : 

A4) तो सेल B1 का प2रणाम �या ;द:श�त होगा- 
 

[A] 9 [B] 3 [C] 4 [D] 21 



 

 

[ 48]   After merging 2 or more cells in Excel, it will 

 

[A] Contain upper left 

most cell data only 

[B] Contain all of the 

data in each cell 

[C] Contain the right 

most cell data only 

[D] Clear all of the data 

 

[ 48] एम एस ए�सेल म	 दो या दो से अ[धक सेल को मज� करने से होता है 

 

[A] Contain upper left 

most cell data only 

[B] Contain all of the 

data in each cell 

[C] Contain the right 

most cell data only 

[D] Clear all of the data 

 

 

[ 49]   Data can be arranged in ascending or descending order by using 

 

[A] Sort Command 

from Table Menu 

[B] Sort Command 

from Data menu 

[C] Sort Command 

from Tools Menu 

[D] None of these 

 

[ 49] ?कस आQशन का ;योग करके डाटा को हम बढ़त ेहुए =म या घटत ेहुए =म म	 Lयवि/थत कर 

सकत ेहै 

 

[A] Sort Command 

from Table Menu 

[B] Sort Command 

from Data menu 

[C] Sort Command 

from Tools Menu 
[D] उपरो�त म	 से कोई 

नह& ं
 

 

[ 50]   Which of the following chart can be created in ms-excel 

 

[A] Pie chart [B] Line chart [C] Area chart [D] All of the above 

 

[ 50] इनम	 से कौन सा चाट� एम एस ए�सेल म	 बनाया जा सकता है 

 

[A] Pie chart [B] Line chart [C] Area chart [D] ऑल ऑफ़ Gदज 

ऑQसन 

 

 

[ 51]   To select several cells or ranges that are not touching each other, you would ........… while 

selecting 

 

[A] Hold down the Ctrl 

key 

[B] Hold down the Shift 

key 

[C] Hold down the Alt 

key 

[D] Hold down Ctrl + 

Shift key 

 

[ 51] कई सेल या र	ज जो आस -पास नह&ं है , को चनुने के :लए इनम	 से ?कस 8वक9प का चयन कर	ग	 
 

[A] Hold down the Ctrl 

key 

[B] Hold down the Shift 

key 

[C] Hold down the Alt 

key 

[D] Hold down Ctrl + 

Shift key 

 



 

[ 52]   Which of the following is not a tool for analyzing spread-sheet data? 

 

[A] What-if analysis [B] Mail merge [C] Goal seeking [D] Sorting 

 

[ 52] इनम	 से कौन /;ेड शीट डाटा के 8व`लेषण म	 ;योग ?कया जाने वाला टूल नह&ं है- 
 

[A] Lहाइट  -इफ 8व`लेषण  [B] मेल मज� [C] गोल सी?कंग [D] सॉGटbग 

 

 

[ 53]   Which key is used as Help key for a specific command- 

 

[A] Shift [B] F1 [C] Enter [D] Tab 

 

[ 53] ?कसी 8व:शcट कमाIड के बारे म	 सहायता लेने के :लए ?कस 'कH' (Key)  को उपयोग म	 लेत ेह.? 

 

[A] Shift [B] F1 [C] Enter [D] Tab 

 

 

[ 54]   Which is not a measuring unit in computer- 

 

[A] MB [B] KB [C] GB [D] JB 

 

[ 54] )न6न म	 से कौन -सी क6Qयटूर म	 मापक इकाई नह&ं है-  

 

[A] MB [B] KB [C] GB [D] JB 

 

 

[ 55]   Which of the following is not an application software- 

 

[A] Tally [B] Spreadsheet [C] Desktop publishing [D] UNIX 

 

[ 55] )न6न म	 से कौन -सा एQल&केशन सॉ>टवेयर नह&ं है-  

 

[A] टैल& [B] /;ेडशीट [C] ड/ेकटॉप पिOल:शगं [D] य)ून�स 

 

 

[ 56]   Which is not a memory unit- 

 



[A] Floppy [B] Zip disk [C] RAM [D] Plotter 

 

[ 56] )न6न:ल,खत म	 से एक मेमोर& इकाई नह&ं है- 
 

[A] >लॉफH [B] िजप Pड/क [C] रैम [D] Qलॉटर 

 

 

[ 57]   One KB is equal to - 

 

[A] 1, 024 bits [B] 1, 000 bytes [C] 1, 000 bits [D] 1, 024 bytes 

 

[ 57] एक KB बराबर है- 
 

[A] 1,024 @बAस [B] 1,000 बाइAस [C] 1,000 @बAस [D] 1,024 बाइAस 

 

 

[ 58]   How many digits are used in binary: 

 

[A] 6 digits [B] 3 digits [C] 2 digits [D] 4 digits 

 

[ 58] बाइनर& सMंयाओं म	 ;य�ुत होती है 

 

[A] छह सMंयाय	 [B] तीन सMंयाय	 [C] दो सMंयाय	 [D] चार सMंयाय	 

 

 

[ 59]   In MS-Excel  , Freeze panes comes under which of the following tab ? 

 

[A] Data [B] View [C] Review [D] Home 

 

[ 59] एमएस ए�सेल म	 Freeze panes  ?कस टैब मे आता है 

 

[A] Data [B] Lय ू [C] Review [D] Home 

 

 

[ 60]   In Ms Excel Conditional Formating  does ? 

 

[A] Highlighting the   

interesting cells 

[B] Coloring the 

interesting cells 

[C] reference [D] All of these options 



 

[ 60] एमएस ए�सेल मे कनPडशनल फॉरमेGटगं से �या होता है 

 

[A] Highlighting  the  

interesting cells 

[B] Coloring the 

interested cells 

[C] reference [D] ऑल ऑफ़ Gदज 

ऑQसन 

 

 

[ 61]   In MS-EXcel  ,  Formula starts with which of the following ? 

 

[A] % [B] + [C] = [D] All of these options 

 

[ 61] एमएस ए�सेल मे Formula  )न6न मे से ?कससे start  होता है 

 

[A] % [B] + [C] = [D] ऑल ऑफ़ Gदज 

ऑQसन 

 

 

[ 62]   The default  header in Ms-Excel? 

 

[A] User Name [B] Date And Time [C] Footer [D] None of these 

options 

 

[ 62] एमएस ए�सेल मे default Header )न6न मे से कौन है 

 

[A] User Name [B] Date And Time [C] Footer [D] उपरो�त के कोई 

ऑQसन नह& 
 

 

[ 63]   The Software that contains rows and columns 

 

[A] DataContainer [B] AbstractSheet [C] Spreadsheet [D] None of these 

options 

 

[ 63] वह Software िजसम	  rows and columns   होता  है 

 

[A] DataContainer [B] AbstractSheet [C] Spreadsheet [D] उपरो�त के कोई 

ऑQसन नह& 
 

 

[ 64]   The Transpose comes under which of the following tab 

 

[A] Close the System [B] Paste [C] Cut [D] None of these 

options 



 

[ 64] एमएस ए�सेल मे  Transpose ?कस टैब मे आता है 

 

[A] Close the System [B] Paste [C] Cut [D] उपरो�त के कोई 

ऑQसन नह& 
 

 

[ 65]   In Ms-Excel Option Tab Comes under which tab ? 

 

[A] Task Bar [B] Title Bar [C] Menu Bar [D] None of these 

options 

 

[ 65] एमएस ए�सेल मे ऑQसनबटन  ?कस बार पर आता है 

 

[A] Task Bar [B] Title Bar [C] menu Bar [D] ऑल ऑफ़ Gदज 

ऑQसन 

 

 

[ 66]   In   Ms-Excel formula  Acos  Function   is 

 

[A] Financial [B] trigonometry [C] Statistical [D] None of these 

options 

 

[ 66] Ms-Excel formula  मे  Acos  Function   है 

 

[A] Financial [B] trigonometry [C] Statistical [D] उपरो�त म	 से कोई 

नह& ं
 

 

[ 67]   In    Ms-Excel,   H  stands in  HLOOK 

 

[A] Home [B] Header and Footer [C] Horizontal [D] None of these 

options 

 

[ 67] Ms-Excel मे HLOOK  मे H  stands for 

 

[A] Home [B] Header and Footer [C] Horizontal [D] उपरो�त म	 से कोई 

नह& ं
 

 

[ 68]   What is the use of Pivot table ? 

 

[A] To maximize data [B] To minimize  data [C] To Summarize  data [D] All  of these 

Options 



 

[ 68] Ms-excel  मे  pivot table का ;योग ?कया  जाता है 

 

[A] To maximize data [B] To minimize  data [C] To Summarize  data [D] ऑल ऑफ़ Gदज 

ऑQसन 

 

 

[ 69]   In MS-Excel Hide comes under  which of the following tab 

 

[A] Edit [B] Review [C] View [D] None of these 

options 

 

[ 69] Ms-excel  मे Hide  ?कस tab  मे आता है 

 

[A] Edit [B] Review [C] View [D] उपरो�त म	 से कोई 

नह& ं
 

 

[ 70]   The valid zoom percentage of MS-Excel is 

 

[A] 2 [B] 5 [C] 3 [D] None of these 

options 

 

[ 70] Ms-excel  मे व:ैलड जमू ;)तशत है 

 

[A] 2 [B] 5 [C] 3 [D] उपरो�त म	 से कोई 

नह& ं
 

 

[ 71]   In MS-excel  Word Art is used for 

 

[A] Simple Text [B] Decorative Text [C] Italic Text [D] None of these 

options 

 

[ 71] Ms-excel मे  वड�आट� का ;योग ?कया जाता है 

 

[A] Simple Text के :लये [B] Decorative Text के 

:लये 

[C] Italic Text  के :लये [D] उपरो�त म	 से कोई 

नह& ं
 

 

[ 72]   In MS-Excel  Ctrl+b is used for   

 

 

[A] To Bold the text of 

cell 

[B] View [C] To itilic the Text in 

cell 

[D] None of these 

options 



 

[ 72] एमएसए�सेल मे Ctrl+b  का ;योग ?कया  जाता है 

 

[A] To Bold the text of 

cell 

[B] View [C] To itilic the Text in 

cell 
[D] उपरो�त म	 से कोई 

नह& ं
 

 

[ 73]   In Ms-Excel workbook is a collection of 

 

[A] Worksheets [B] Charts [C] Worksheets and 

charts 

[D] None of these 

options 

 

[ 73] Ms-Excel मे वक� बकू  एक Collection  है 

 

[A] Worksheets [B] Charts [C] Worksheets and 

charts 
[D] उपरो�त म	 से कोई 

नह& ं
 

 

[ 74]   In   Ms-Excel  , which of the following is not the valid  data type? 

 

[A] Number [B] Label [C] Character [D] None of these 

options 

 

[ 74] Ms-Excel  मे कौन सा व:ैलड डाटा टाइप नह& है 

 

[A] Number [B] Label [C] Character [D] उपरो�त म	 से कोई 

नह& ं
 

 

[ 75]   In Ms-excel average is calculated with which of the function    ?   

 

 

[A] sum [B] Max [C] Min [D] None of these 

options 

 

[ 75] Ms-Excel  मे  Average  कैसे )नकाला जाता है 

 

[A] sum [B] Max [C] Min [D] उपरो�त म	 से कोई 

नह& ं
 

 

[ 76]   An worksheet can have a maximum number of ............rows 

 

[A] 56535 [B] 60987 [C] 67545 [D] 78654 



 

[ 76] एक वक� बकु मे maximum  ........... Rows   होत ेह. 
 

[A] 56535 [B] 60987 [C] 67545 [D] 78654 

 

 

[ 77]   Files created with Lotus 1-2-3 have an extension 

 

[A] XLS [B] doc [C] 123 [D] None of these 

options 

 

[ 77] जो फाइल LOTUS-123  मे है  उसका ए�सट	शन �या होता है 

 

[A] XLS [B] doc [C] 123 [D] उपरो�त म	 से कोई 

नह& ं
 

 

[ 78]   In Ms-excel,  the intersecting point of rows and columns is 

 

[A] Spreadsheet [B] Documents [C] Cells [D] None of these 

options 

 

[ 78] एम एस ए�सेल मे  intersecting point of rows and columns को �या कहा जाता है 

 

[A] Spreadsheet [B] Documents [C] Cells [D] उपरो�त म	 से कोई 

नह& ं
 

 

[ 79]   In MS  Excel   Cellpointer  is  called 

 

[A] icon [B] Blinking cursor [C] Active cell [D] None of these 

options 

 

[ 79] एम एस ए�सेल मे Cellpointer  ?कसे कहा जाता है 

 

[A] आइकन [B] िOल?ंकंग कस�र [C] Active cell [D] उपरो�त म	 से कोई 

नह& ं
 

 

[ 80]   The port which transmits 8 bits together at a time is 

 

[A] Dedicated port [B] Parallel port [C] SCSI Port [D] USB Port 



 

[ 80] िजस पोट� से एक समय म	 साथ -साथ 8 @बट Jांस:मट हो जात ेह., उसे कहत ेह. 
 

[A] डPेडकेटेड पोट� [B] परेैलल पोट� [C] SCSI पोट� [D] USB पोट� 

 

 

[ 81]   A computer can solve- 

 

[A] Arithmatic 

problems 

[B] Logical problems [C] Both (Arithmatic 

problems) and (Logical 

problems) 

[D] None of the above. 

 

[ 81] क6Qयटूर हल कर सकता है- 
 

[A] ग,णतीय सम/या [B] ता?क� क सम/या [C] दोनN )ग,णतीय 

सम/या (एवं )ता?क� क 

सम/या( 

[D] इनम	 से कोई नह& ं

 

 

[ 82]   The following are all computing devices, except: 

 

[A] Notebook 

computers 

[B] Cellular telephones [C] Folder [D] Personal digital 

assistants 

 

[ 82] )न6न म	 सभी क6QयGूटगं Pडवायस है, :सवाय: 
 

[A] Notebook 

computers 

[B] Cellular telephones [C] Folder [D] Personal digital 

assistants 

 

 

[ 83]   Which of the following you can use to view movies 

 

[A] Power Point [B] VLC Media Player [C] Windows Mail [D] Windows Photo 

Gallery 

 

[ 83] इनमे से ?कसका ;योग हम फ़ोटोhाफ और मवूी को देखने :लये करत ेहै 

 

[A] Power Point [B] VLC Media Player [C] Windows Mail [D] Windows Photo 

Gallery 

 

 

[ 84]   Joystick is an ________. 

 

[A] Input Device [B] Output Device [C] Both [D] None of these 



 

[ 84] iवायि/टक है  - 
 

[A] Input Device [B] Output Device [C] Both [D] इनम	 से कोई नह& ं

 

 

[ 85]   A computer cannot “boot” if it does not have the following software - 

 

[A] Compiler [B] Loader [C] Operating System [D] Interpreter 

 

[ 85] इनमे से कौन सा नह& ंहोने पर कंQयटूर बटू नह&ं कर सकता है- 
 

[A] Compiler [B] Loader [C] Operating System [D] Interpreter 

 

 

[ 86]   TCP/IP is a: 

 

[A] Network Sotware [B] Prootocol [C] Network Hardware [D] None of the 

Options 

 

[ 86] TCP/IP �या है ? 

 

[A] Network Sotware [B] Prootocol [C] Network Hardware [D] इनम	 से कोई नह& ं

 

 

[ 87]   TCP/IP mainly used for 

 

[A] File Transfer [B] E mail [C] Remote Login 

Service 

[D] File Transfer,E 

mail,Remote Login 

Service 

 

[ 87] TCP/IP का यजु कहां होता है 

 

[A] File Transfer [B] E mail [C] Remote Login 

Service 

[D] File Transfer,E 

mail,Remote Login 

Service 

 

 

[ 88]   Which is the type of port: 

 

[A] Serial [B] Parallel [C] AGP [D] Serial,Parallel,AGP 



 

[ 88] इनमे से पोट� का टाइप कौन सा है 

 

[A] Serial [B] Parallel [C] AGP [D] Serial,Parallel,AGP 

 

 

[ 89]   Which IP address is reserved for loop back or local host: 

 

[A] 192.168.0.0 [B] 127.0.0.0 [C] 127.0.0.1 [D] 127.127.127.127 

 

[ 89] कौन सा IP address  loop back or local host के :लये reserved है: 
 

[A] 192.168.0.0 [B] 127.0.0.0 [C] 127.0.0.1 [D] 127.127.127.127 

 

 

[ 90]   The size of the IPv4 is: 

 

[A] 16 BITS [B] 32 BITS [C] 64 BITS [D] 18 BITS 

 

[ 90] IPv4 का  साइज़ है : 
 

[A] 16 BITS [B] 32 BITS [C] 64 BITS [D] 18 BITS 

 

 

[ 91]   The subnet mask 255.255.0.0 belongs to: 

 

[A] 16 BITS [B] Class A [C] Class C [D] Class D 

 

[ 91] subnet mask 255.255.0.0 नेटवक�  के ?कस �लास मे आता है 

 

[A] 16 BITS [B] Class A [C] Class C [D] Class D 

 

 

[ 92]   In HTTPS ‘S’ is stands for: 

 

[A] Simple [B] Same [C] Secure [D] Side 



 

[ 92] HTTPS मे ‘S’ �या है ? 

 

[A] Simple [B] Same [C] Secure [D] Side 

 

 

[ 93]   Which of the following is not a type of file system for Windows based operating system? 

 

[A] NTFS [B] FAT 32 [C] FAT 16 [D] FAT 14 

 

[ 93] 8वडंोज बे/ड ऑपरेGटगं :स/टम म	 फाइल :स/टम का एक ;कार )न6न म	 से कौन नह&ं है - 
 

[A] NTFS [B] FAT 32 [C] FAT 16 [D] FAT 14 

 

 

[ 94]   Which bar shows the name of the currently opened window 

 

[A] Status bar [B] Menu Bar [C] Tool bar [D] Title bar 

 

[ 94] एम एस वड� म	 वत�मान म	 खुल& हुई 8वडंो का नाम ?कस बार मे ;द:श�त होता है 

 

[A] Status bar [B] Menu Bar [C] Tool bar [D] Title bar 

 

 

[ 95]   What does the BCC mean on the E-Mail screen? 

 

[A] Border courtesy 

copy 

[B] Blind carbon copy [C] Broad copy 

certificate 

[D] None of the above 

 

[ 95] ई  -मेल /=Hन म	 BCC का �या ताDपय� है- 
 

[A] Border courtesy 

copy 

[B] Blind carbon copy [C] Broad copy 

certificate 
[D] इनम	 से कोई नह& ं

 

 

[ 96]   A host on the Internet finds another host by its 

 

[A] postal address [B] electronic address [C] IP address [D] None of the above 



 

[ 96] इनटरनेट का एक हो/ट ?कसके Sवारा दसूरे हो/ट को ढूढ़ता है- 
 

[A] पो/टल पता Sवारा [B] इले�Jा)नक पता 

Sवारा 

[C] आई .पी .पता Sवारा  [D] इनम	 से कोई नह& ं

 

 

[ 97]   The Basic features of web browsers : 

 

[A] Search and display 

various websites 

[B] Send and receive 

the e-mail message 

[C] Switch over 

between various 

websites 

[D] All of the above 

 

[ 97] वेब kाउजर के मMुय लlण ह. - 
 

[A] 8व:भ�न वेब -साइटN 

को खोजना और 

Gदखाना 

[B] ई -मेल सदेंश को 

भेजना और ;ाQत 

करना 

[C] 8व:भ�न वेब  -साइटN 

के बीच अदला-बदल& 

करना 

[D] सभी उmर सDय ह. 

 

 

[ 98]   Modem refers to : 

 

[A] Modulation [B] Modulator [C] Modulator and 

Demodulator 

[D] Modem modes of 

communication 

 

[ 98] मोडमे स6बि�धत है- 
 

[A] माडुलेशन [B] माडुलेटर [C] माडुलेटर और Pड-

माडुलेटर 

[D] आदान -;दान करने 

कH मोडमे अव/था 
 

 

[ 99]   Linux is - 

 

[A] An operating 

system 

[B] A disease [C] A chemical [D] A Computer virus 

 

[ 99] 'लाइन�स'(Linux) एक- 
 

[A] आपरेGटbग :स/टम 

का नाम है 

[B] एक बीमार& का 

नाम है 

[C] एक के:मक का 

नाम है 

[D] एक क6Qयटूर का 

वायरस है 

 

 

[ 100]   Identify the odd one out : 

 

[A] Netscape navigator [B] Internet Service 

Provider 

[C] Internet Explorer [D] NCSA Mosaic 



 

[ 100] इनम	 से कौन :भ�न है- 
 

[A] Netscape navigator [B] Internet Service 

Provider 

[C] Internet Explorer [D] NCSA Mosaic 

 

 

[ 101]   IP address of a packet is normally analyzed by 

 

[A] Switch [B] Hub [C] Router [D] Modem 

[ 101] ?कसी पकेैट का आई .पी .पता साधारणतया 8व`ले:शत ?कया जाता है-  

[A] /वीच [B] हब [C] राऊटर [D] मोडमे 

[ 102]   Software which converts assembly language in to machine language is called 

[A] Compiler [B] Interpreter [C] Linker [D] Assembler 

[ 102] ऐसा सॉ>टवेयर जो असे6बल& भाषा म	 :लखे ;ोhामN को मशीन भाषा म	  बदलता है, को कहत े

ह.- 

[A] क6पाइलर [B] इ�टर;ेटर [C] :लकंर [D] असे6बलर 

[ 103]   Full form of D.V.D. is- 

[A] Digital Video Disk [B] Dynamic Video Disk [C] Digital Versatile 

Disk 

[D] All of the above 

[ 103] डी .वी.डी) . DVD) का परूा नाम है - 

[A] Pडिजटल वीPडयो 

Pड/क 

[B] डायने:मक वीPडयो 

Pड/क 

[C] Pडिजटल वसoटाइल 

Pड/क 

[D] All of the above 

[ 104]   Brain of computer is called - 

[A] Memory [B] Key board [C] Hard disk [D] C.P.U. 

[ 104] क6Qयटूर के मि/तcक को कहत ेह.? 

[A] /म)ृत [B] कंुजी पटल [C] हाड� Pड/क [D] सी .पी.यू.  

[ 105]   The first page that you normally view at a Web site is its : 

[A] Home page [B] Master page [C] First page [D] Banner page 



[ 105] वेब – साइट पर Gदखने वाला पहला पेज होता है- 

[A] होम -पेज  [B] मा/टर -पेज  [C] पहला  -पेज  [D] बनैर -पेज  

[ 106]   Which of the following is related to internet security? 

[A] MIT [B] Firewall [C] DSL [D] W3C 

[ 106] इनम	 से कौन इनटरनेट सरुlा से स6बि�धत है- 

[A] एम .आई.ट&.  [B] फायरवाल [C] डी .एस.एल.  [D] डOल ू3 सी. 

[ 107]   To be effective, an anti-virus should be 

[A] Replaced regularly [B] Never updated [C] Updated regularly [D] Updated once a 

year 

[ 107] उपयोगी होने के :लये एंट& वायरस  को होना चाGहए 

[A] Replaced regularly [B] Never updated [C] Updated regularly [D] Updated once a 

year 

[ 108]   The resolution of a printer is measured in: 

[A] Megabits [B] Hz [C] Dots per inch (DPI) [D] Inches (diagonal) 

[ 108] 8;टंर के रेजो9यशून का मेजरम	ट ?कया जाता है  - 
[A] Megabits [B] Hz [C] Dots per inch (DPI) [D] Inches (diagonal) 

[ 109]   The convenient place to store contact information for quick retrieval is : 

[A] Message box [B] Address box [C] Address book [D] None of the above 

[ 109] पनु ;ािQतकरण के :लए सचूना को )न6न म	 से कहां सhंGहत करना उपयु��त होता है- 

[A] Message box [B] Address box [C] Address book [D] इनम	 से कोई नह& ं

 


