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1.	 The maximum zoom percentage in Microsoft power point is ____________?
(A)	 100%	 (B)	 200%	 (C)	 400%	 (D)	 600%
(E)	 None of these

2.	 A file which contains readymade styles that can be used for a presentation is called?
(A)	 Auto style	 (B)	 Template	 (C)	 Wizard	 (D)	 Pre formatting
(E)	 None of these

3.	 Which is considered a direct entry input device?

	 		  		
(A)	 Optical scanner	 (B)	 Mouse	 (C)	 Light pen	 (D)	 All of the above
(E)	 None of these

4.	 An unauthorized user is a network ____________ issue
(A)	 Performance	 (B)	 Reliability	 (C)	 Security	 (D)	 All of these
(E)	 None of these

5.	 Which keyboard shortcut opens the go to dialog box in MS-Word?

 + 	  +  + 
(A)	 Ctrl + B	 (B)	 Ctrl + Shift + B

	 		
(C)	 F2	 (D)	 F5
(E)	 None of these



6.	 An error in computer data is called?
(A)	 Chip	 (B)	 Bug	 (C)	 Bit	 (D)	 Byte
(E)	 None of these

7.	 The latest version of MS-Word is?
(A)	 Word 2007	 (B)	 Word 2000	 (C)	 Word 2010	 (D)	 Word 2011
(E)	 None of these

8.	 Which input device cannot be used to work in MS-Office?
(A)	 Scanner	 (B)	 Light pen	 (C)	 Joystick	 (D)	 Mouse
(E)	 None of these

9.	 Which of the following are maximum and minimum zoom sizes in MS-Office?
(A)	 10,100	 (B)	 20,250	 (C)	 10,500	 (D)	 10,1000
(E)	 None of these

10.	 Which would you choose to create a bar diagram?
(A)	 Edit, chart	 (B)	 Tools chart	 (C)	 Bold, chart	 (D)	 Format, chart
(E)	 None of these

11.	 Who is called the supervisor of computer activity?
(A)	 Memory	 (B)	 Operating system	 (C)	 I/O devices	 (D)	 Control Unit
(E)	 None of these

12.	 A _____________ is a data communication system spanning states countries, or the whole 
world.
(A)	 MAN	 (B)	 LAN	 (C)	 WAN	 (D)	 All of above
(E)	 None of these

13.	 What should be the first step while OS upgrading?
(A)	 Delete old operating system	 (B)	 Backup old operating system
(C)	 Backup critical data	 (D)	 Format hard disks
(E)	 None of these

14.	 How many sheets are there in Excel workbook by default?
(A)	 2	 (B)	 3	 (C)	 4	 (D)	 5
(E)	 None of these

15.	 Which of the following file format supports in windows 7?
(A)	 NTFS	 (B)	 BSD	 (C)	 EXT	 (D)	 All of above
(E)	 None of these

ANSWERS
1.	 C	 2.	 B	 3.	 D	 4.	 C	 5.	 D	 6.	 B	 7.	 C	 8.	 C
9.	 C	 10.	E	 11.	B	 12.	C	 13.	C	 14.	B	 15.	A




