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PART - A 

«¨sÁUÀ – J 
 

I. Four Alternatives are given for each of the following question incomplete 

statement.  Choose the correct alternative and write the complete answer 

along with its question number and alphabet            7 x 1 = 7 
 F PÉ¼ÀV£À ¥Àæ±ÉßUÀ½UÉ /C¥ÀÆtð ºÉÃ½PÉUÀ½UÉ £Á®ÄÌ ¥ÀAiÀiÁðAiÀÄ GvÀÛgÀUÀ¼À£ÀÄß ¤ÃqÀ¯ÁVzÉ. CªÀÅUÀ¼À°è ºÉZÀÄÑ 

¸ÀÆPÀÛªÁzÀ GvÀÛgÀªÀ£ÀÄß Dj¹ ¥Àæ±Éß ¸ÀASÉå ªÀÄvÀÄÛ PÀæªÀiÁPÀëgÀzÉÆA¢UÉ §gÉ¬Äj.   
 

1. The impairment such as low-vision, complete or partial blindness and colour 

blindness is called 

 ªÀÄAzÀzÀÈ¶Ö ¸ÀA¥ÀÆtð CxÀªÁ ¥Á±ÀéðzÀÈ¶Ö ºÁUÀÆ ªÀtðzÀÈ¶ÖAiÀÄ zÀÄ§ð®vÉAiÀÄ£ÀÄß »ÃUÉ PÀgÉAiÀÄÄvÁÛgÉ. 
A) Hearing Impairment   C) Visual Impairment 

  »AiÀÄjAUï EA¥ÉÊgïªÉÄAmï   «µÀÄAiÀÄ¯ï EA¥ÉÊgïªÉÄAmï 

 B) Motor Impairment    D) Cognitive Impairment 
  ªÉÆÃmÁgï EA¥ÉÊgïªÉÄAmï    PÁVßnÃªï EA¥ÉÊgïªÉÄAmï 

2. Accessibility option are available under  
 CPÉì¹©°n DAiÉÄÌAiÀÄÄ F PÉ¼ÀV£ÀªÀÅUÀ¼À°è ®¨sÀå«zÉ. 

A) Documents    C) All Programs 
  zÁR¯ÉUÀ¼ÀÄ      J¯Áè PÀæªÀÄ«¢üUÀ¼ÀÄ 

 B) Help & Support    D) Control Panel 
  ¸ÀºÁAiÀÄ ªÀÄvÀÄÛ ¨ÉA§®     PÀAmÉÆæÃ¯ï ¥É£É¯ï 

3. Paragraph group is available under this tab. 
 ¥ÁågÁUÁæ¥sï UÀÄA¥ÀÄ F mÁå¨ï CrAiÀÄ°è §gÀÄvÀÛzÉ. 

A) Insert tab    C) Review Tab 
  ¸ÉÃj¸ÀÄ mÁå¨ï     ¥ÀÄ£À«ðªÀÄ±Éð mÁå¨ï 

 B) Page Layout tab    D) Home Tab 
  ¥ÀÄl «£Áå¸À mÁå¨ï     DgÀA©üPÀ mÁå¨ï 

4. These are text or images included at the top of the page. 
 EªÀÅUÀ¼ÀÄ ¥ÀÄlzÀ ªÉÄÃ¯ÁãUÀzÀ°è, CPÀëgÀUÀ¼ÀÄ CxÀªÁ avÀæUÀ¼À£ÀÄß M¼ÀUÉÆArgÀÄvÀÛzÉ. 

A) Footers B) Headers  C) Shortcuts   D) Graph  
  ¥sÀÆlgïì     ºÉqÀgïì     ±ÁmïðPÀmïì      UÁæ¥sï(£ÀPÉë) 

 



5. It is a sample fill-in-the blank document. 
 EzÀÄ MAzÀÄ À̧gÀ¼À SÁ° ©lÖ ¸ÀÜ¼ÀzÀ jÃwAiÀÄ PÁUÀzÀ¥ÀvÀæ (zÁR¯É¥ÀvÀæ) 

A) Style  B) Graph  C) clip-art    D) Template  
  «£Áå¸À         UÁæ¥sï (£ÀPÉë)      Qè¥ï-Dmïð       mÉA¥ÉèÃmï 

6. Autosum is available under this group. 
 DmÉÆÃ¸ÀªÀiï F UÀÄA¦£ÀrAiÀÄ°è ® s̈Àå«zÉ. 

A) Cells   B) Editing  C) Styles    D) Alignments 
  PÉÆÃ±ÀUÀ¼ÀÄ    JrnAUï           «£Áå¸ÀUÀ¼ÀÄ      C¯ÉÊ£ïªÉÄAmïì 

7. This feature allows to change the formatting of the cell based on the values  
 F ®PÀëtªÀÅ PÉÆÃ±ÀUÀ¼À ¥sÁgïªÉÄÃnAUï C£ÀÄß ¸ÀASÉåUÀ¼À DzsÁgÀzÀ ªÉÄÃ¯É §zÀ¯ÁªÀuÉ ªÀiÁqÀ®Ä ¸ÀºÁAiÀÄ 

ªÀiÁqÀÄvÀÛzÉ. 

A) Conditional Formatting   B) Unconditional Formatting 
  PÀArÃµÀ£À¯ï ¥sÁgÀªÉÄÃnAUï    C£ïPÀArÃµÀ£Àgï ¥sÁgïªÉÄÃnAUï 

 C) Sort & filter   D) Freeze Panes 
  ¸Á¥sïÖ ªÀÄvÀÄÛ ¦ü®Ögï    ¦üæÃeï ¥ÉÃ£ïì  

II. Fill in the blanks with suitable answer.      3 x 1 = 3 
 ¸ÀÆPÀÛ GvÀÛgÀUÀ½AzÀ ©nÖgÀÄªÀ eÁUÀªÀ£ÀÄß s̈ÀwðªÀiÁr   

8) The data is broken up into bits of same sized pieces called ____ 
 zÀvÁÛA±ÀªÀ£ÀÄß ¸ÀªÀiÁ£ÀªÁV aPÀÌ vÀÄAqÀÄUÀ¼ÁV «¨sÀf¸ÀÄªÀÅzÀPÉÌ  ___________ J£ÀÄßªÀgÀÄ. 

9) The expanded form of LAN is ________________ 
 J¯ï.J.J£ï. ¥ÀzÀzÀ «¸ÀÛøvÀ gÀÆ¥À ___________  

10) In the database management system in _______ table data is stored in single table. 
 zÀvÀÛ¸ÀAZÀAiÀÄ ¤ªÀðºÀuÁ ªÀåªÀ¸ÉÜAiÀÄ°è _______ PÉÆÃµÀÖPÀzÀ°è zÀvÁÛA±ÀUÀ¼ÀÄ KPÀ PÉÆÃµÀÖPÀzÀ°è ¸ÀAUÀæºÀªÁUÀÄvÀÛzÉ.  

11) Icons are given in column A and their functions are given in column B Match 

them. 

 A-¥ÀnÖAiÀÄ°è ¯ÁAbÀ£ÀUÀ¼À£ÀÄß ªÀÄvÀÄÛ B-¥ÀnÖAiÀÄ°è CªÀÅUÀ¼À PÁAiÀÄðªÀ£ÀÄß ¤ÃqÀ¯ÁVzÉ. CªÀÅUÀ¼À£ÀÄß ºÉÆA¢¹ 
§gÉ¬Äj. 

 Column A      Column B 

(i) ∑     a) Breaks 
             ¨ÉæÃPïì           

          (ii)                                                     b) Table 
  PÉÆÃµÀ×PÀ  

       (iii)                                                        c) Font 
         ¥sÁAmï  

       (iv)       d) Autosum 
          DmÉÆÃ¸ÀªÀiï 

 e) Bold 
   zÀ¥Àà/zÀlÖ  

 f) Sort & Filter 
   ªÀVðÃPÀj À̧Ä ªÀÄvÀÄÛ s¸ÉÆÃ¸ÀÄªÀÅzÀÄ 

 g) Italics  
   NgÉ°¦UÀ¼ÀÄ  



III. Answer the following questions.              6 x 1 = 6 
 F PÉ¼ÀV£À ¥Àæ±ÉßUÀ½UÉ GvÀÛj¹.      

12) Define computer network. 
 UÀtPÀ eÁ®ªÀ£ÀÄß ªÁåSÁå¤¹. 

13) What is template? 
 mÉA¥ÉèÃmï JAzÀgÉÃ£ÀÄ? 

14) In which tab you can find/see the page setup group? 
 AiÀiÁªÀ mÁå¨ï£À°è ¤ÃªÀÅ ¥ÉÃeï¸Émï C¥ï UÀÄA¥À£ÀÄß PÁt§ºÀÄzÀÄ. 

15) What is the use of autosum? 
 DmÉÆÃ¸ÀªÀiï£À G¥ÀAiÉÆÃUÀªÉÃ£ÀÄ? 

16) Which is one of the most powerful feature of electronic spreadsheet? 
 «vÀjvÀ ºÁ¼ÉAiÀÄ°è PÀAqÀÄ§gÀÄªÀ Cw ªÀÄÄRåªÁzÀ MAzÀÄ ®PÀët AiÀiÁªÀÅzÀÄ? 

17) Write the steps for conditional formatting in spreadsheet. 
 «vÀjvÀ ºÁ¼ÉAiÀÄ°è PÀArÃµÀ£À¯ï ¥sÁgïªÉÄÃnAUï ºÁPÀÄªÀÅzÀPÉÌ G¥ÀAiÉÆÃV¸ÀÄªÀ ºÀAvÀªÀ£ÀÄß §gÉ¬Äj. 

III. Answer the following questions.             5 x 2 = 10 
 F PÉ¼ÀV£À ¥Àæ±ÉßUÀ½UÉ GvÀÛj¹.      

18) Write the steps for inserting shapes in word processing. 
 ¥ÀzÀ À̧A¸ÀÌgÀuÉAiÀÄ°è DPÀÈwAiÀÄ£ÀÄß ¸ÉÃ¥ÀðqÉ ªÀiÁqÀÄªÀ ºÀAvÀªÀ£ÀÄß §gÉ¬Äj.  

OR / CxÀªÁ 
 Write the steps for inserting symbol in a word processing.  

¥ÀzÀ ¸ÀA¸ÀÌgÀuÉAiÀÄ°è aºÉßAiÀÄ£ÀÄß ¸ÉÃj¸ÀÄªÀ ºÀAvÀªÀ£ÀÄß §gÉ¬Äj. 

19) List the two types of views available in spreadsheet. 
 «vÀjvÀ ºÁ¼ÉAiÀÄ°è zÉÆgÉAiÀÄÄªÀ JgÀqÀÄ «zsÀzÀ £ÉÆÃlUÀ¼À£ÀÄß ¥ÀnÖªÀiÁr. 

 

20) What is slide transition and what is the purpose to insert charts in slides? 
 eÁgÀÄ¥sÀ®PÀ ¹ÜvÀåAvÀgÀ (§zÀ¯ÁªÀuÉ) JAzÀgÉÃ£ÀÄ? ºÁUÀÆ eÁgÀÄ¥sÀ®PÀzÀ°è £ÀPÉëUÀ¼À£ÀÄß ¸ÉÃj¸ÀÄªÀ GzÉÝÃ±ÀªÉÃ£ÀÄ? 

21) Mention any two respond options available in meeting request. 
 ¸ÀàA¢¸ÀÄ«PÉ DAiÉÄÌAiÀÄ°è ®¨sÀå«gÀÄªÀ AiÀiÁªÀÅzÁzÀgÀÆ JgÀqÀÄ ¸À̈ sÁ ¨ÉÃrPÉUÀ¼À£ÀÄß ºÉ¸Àj¹. 

OR / CxÀªÁ 

 On what basis you can create appointments in calendar software? 
AiÀiÁªÀ DzsÁgÀzÀ ªÉÄÃ¯É ¨sÉÃnAiÀÄ ¸ÀÜ¼ÀªÀ£ÀÄß PÁå¯ÉAqÀgï vÀvÁæA±ÀzÀ°è gÀa¸ÀÄwÛÃj. 

22) Write the syntax for SELECT statement 

 SELECT ºÉÃ½PÉAiÀÄ ªÁåSÁå gÀZÀ£ÉAiÀÄ ¤AiÀÄªÀÄªÀ£ÀÄß §gÉ¬Äj. 

IV. Answer the following questions.      4 x 3 = 12 
 F PÉ¼ÀV£À ¥Àæ±ÉßUÀ½UÉ GvÀÛj¹.      

23) Explain the procedure to include a header to a word processing document. 
 ¥ÀzÀ À̧A¸ÀÌgÀuÉAiÀÄ°è zÁR¯ÉAiÀÄ£ÀÄß ºÉqÀgï£À°è ¸ÉÃj¸ÀÄªÀ «zsÁ£ÀªÀ£ÀÄß «ªÀj¹. 

24) Write the uses of the following 
 F PÉ¼ÀV£ÀªÀÅUÀ¼À G¥ÀAiÉÆÃUÀªÀ£ÀÄß §gÉ¬Äj. 

 a) Table   b) Speaker notes   c) Movie clip 
    PÉÆÃµÀÖPÀ     ¹àÃPÀgï (zsÀé¤ªÀzsÀðPÀ)      ªÀÄÆ« Qè¥ï 

OR / CxÀªÁ  
 Mention any three applications of inserting transitions. 

mÁæ¤ìµÀ£ïUÀ¼À£ÀÄß ¸ÉÃj¸ÀÄ«PÉ¬ÄAzÀ DUÀÄªÀ AiÀiÁªÀÅzÁzÀgÀÆ ªÀÄÆgÀÄ ¥ÀæAiÉÆÃd£ÀUÀ¼À£ÀÄß w½¹. 



25) Explain meeting request.  How can you schedule a meeting request using e-mail 

application software? 
 ¸À s̈Á PÉÆÃjPÉAiÀÄ£ÀÄß «ªÀj¹. «-CAZÉ C¦èPÉÃµÀ£ï vÀAvÁæA±ÀªÀ£ÀÄß G¥ÀAiÉÆÃV¹PÉÆAqÀÄ ¤ÃªÀÅ AiÀiÁªÀ 

jÃwAiÀÄ°è ¸À s̈Á PÉÆÃjPÉAiÀÄ£ÀÄß PÁAiÀÄðUÉÆ½¸ÀÄ«j? 

26 Write the differences between DDL and DML  
 r.r.J¯ï. ªÀÄvÀÄÛ r.JA.J¯ï. UÀ¼À £ÀqÀÄªÉ EgÀÄªÀ ªÀåvÁå À̧UÀ¼À£ÀÄß §gÉ¬Äj. 

 

V. Answer the following questions.       2 x 4= 8 
 F PÉ¼ÀV£À ¥Àæ±ÉßUÀ½UÉ GvÀÛj¹.      

27) Explain the following  
 F PÉ¼ÀV£ÀªÀÅUÀ¼À£ÀÄß «ªÀj¹. 

a) Sort   b) Filter  c) Chart              d) Conditional formatting 
    Dj¸ÀÄ     ±ÉÆÃ¢ü¸ÀÄ          £ÀPÉë               PÀArÃµÀ£À¯ï ¥sÁgïªÉÄÃnAUï 

28 Mention the uses of the following 
 F PÉ¼ÀV£ÀªÀÅUÀ¼ G¥ÀAiÉÆÃUÀUÀ¼À£ÀÄß w½¹ 

a) Insert statement   b) Update Statement 
 E£ï¸ÀgïÖ ¸ÉÖÃmïªÉÄAmï  C¥ïqÉÃmï ¸ÉÖÃmïªÉÄAmï 

c) Delete statement  d) Create statement 
 r°Ãmï ¸ÉÖÃmïªÉÄAmï  QæAiÉÄÃmï ¸ÉÖÃmïªÉÄAmï 

OR / CxÀªÁ 
a) Table    b) binary date types 

    PÉÆÃµÀÖPÀ       ¨ÉÊ£Àj qÁl mÉÊ¥ïì  

 c) Data time   d) Report 
    qÁl mÉÊªÀiï      j¥ÉÆÃgïÖ  

  



PART - B 

«¨sÁUÀ - © 

I. Four Alternatives are given for each of the following question incomplete 

statement.  Choose the correct alternative and write the COMPLETE 

ANSWER along with its QUESTION NUMBER and ALBPHABET:         3 x 1 = 3 

 

29) First Course in a meal is called  

 a) Starter   b) desert 

 c) Main course  d) beverage 

 

30) Choose the correct sentence 

 a) I will not fighting   b) I will not fight 

 c) I does not fight  d) I don’t fighting 

 

31) Observe the analogy and write the answer.  

Past tense: visited  ::  Present tense: _______ 

 a) Visit b) Visiting  c) Visits d) Visitors 

 

II. Fill in the blank with suitable answer.             1 x 1 = 1 

32) Models are helping _____________  

 

Answer the following questions              1 x 2 = 2 

33) Write any four components included in the resume 

34. Fills in the blanks with the past continuous form of the verbs given in the 

bracket:                  1 x 4 = 4 

 i) We ________ (see) the movie for the second time. 

 ii) In the evening, we ________(plan) to make a chocolate cake. 

 iii) The supermarket ______________ (office) sale on all stocks. 

 iv) I _________ (visit) my childhood friend Venkat yesterday. 

OR 

 

 Fill in the blanks with the correct preposition given in the bracket:   

          

 a) Oh! I think that’s my bus _______________ that red truck (behind, over) 

 b) The florists stall is ___________________ Kumar’s house (below, went) 

 c) She will be waiting for me ________________ the book house (on, at) 

 d) We went ________________ the library (on, to)  

  

 

 

 

 


